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OFFICE MEMORANDUM

Ty srfergEe-Il, frsmrefrr qdiET -2020 - AT FHART GlET & AT H |

Sub : Notification -II for Departmental Examinations - 2020 for Ministerial Staff
Examination - Reg.

fes: FER Beee, fRedr & udAiew  F.No.DE/2020/Notification/ADG/38-74
feAier 28.05.2020

Ref : DIT (IT), New Delhi letterr. In F.No. DE/2020/Notification/ADG/38-74,
dt.28.05.2020

X X X

With reference to the above, the communication reéeived from the Director of
Income Tax (IT), New Delhi on the above subject is as under;

Ministerial Staff Examination 2020:

a. The Departmental Examination 2020 for the Ministerial Staff (MS) shall be held in
accordance with the Departmental Examination Rules for the Ministerial Staff 1998.

b. The schedule of Examination is as per Annex-I.

c. Following categories will be eligible to appear in Ministerial Staff Examination 2020 :

T.A.(having passed Computer Test)

Steno Grade I, I1

Sr.T.A.

LDC including Hindi Typist

Notice Server(having passed-Computer Test)

Multi Tasking Staff (having passed Computer test)

oW

Stenographers appointed provisionally in the department on relaxed standards
subject to his/her attaining the prescribed standard within the stipulated period are Not
eligible if they have not passed the requisite proficiency test thereafter as per the
clarification dated 18.09.2013 issued by this Directorate (Annex-1I) ’

d. The effective date of passing the Examination shall be governed by this Directorate’s
Instruction F.No.DE/Delhi/Effective Date/DIT/2011/3886 dated 22.12.2011 (Annex-
111).

e. The Pr.CCsIT/Pr.CsIT/CsIT(In-charge of Examination ) may enroll the candidates for
the MS Examination as per the past practice.

The applications from the eligible candidates should reach the A.O.(Exams),
0O/o.the Pr.Chief Commissioner of Incometax, A.P & Telangana, Hyderabad by
10.08.2020 in the prescribed proforma in two pages (enclosed).

The Head of Offices may please circulate this among the eligible candidates including
those who are on leave and obtain their signatures while forwarding the applications, the
forwarding authorities should give a certificate to the effect that particulars given in the



applications are correct with reference to the Service Register of the official. It should also
be ensured that recent photographs on the applications as well as on the Entrance card are
duly affixed by the Head of Office/ Department so as to enable this office to issue the
Entrance Card.

Applilcations without photograph / Certification from the Head of Office,
etc., will not be entertained and no correspondence will be entertained in those
cases.

The candidate shall fill the application form offline in the office of their respective
Pr.CCIT/CCsIT/Pr.CsIT. The due date i.e.,10.08.2020 mentioned above should be strictly
adhered to  Applications received beyond the due date will not be entertained. It is the
responsibility of the individual candidates to ensure that their applications reach this office
positively by 10.08.2020. The candidates may ensure that the application may duly signed

and photograph of the applicant in the application form should be attested by the Head of

Office (not on entrance card). It may also be noted that the application form and
Entrance Card are to be submitted on separate Sheets.

The completed application forms (along with Entrance card) are to be forwarded to
the A.O0 (Exams), O/o. The Pr. Chief Commissioner of Income Tax, A.P. & Telangana,
Hyderabad by 05.08.2020 ( in time so as to reach before the due date 10.08.2020).

W‘“’
)

&

(e W)/(PEEYJS;-I SONKAR)
KR ETY W/Commissioner of Income Tax
(F.0d F.2..) TET T, Bereg

(Admin & TPSi’(lncharge of Examinations)
Hyderabad

Encl: Proforma of Application, Entrance card, Time table and Board'’s letters.

To

=

All the Head of Office in A.P. and Telangana Regions.
2. All the Sections in Pr.CCIT, A.P. & Telangana.

Copy to

3. The Director of Income Tax (LT.)(Exams), 5" floor, Mayur Bhavan,
Cannaught Circus, New Delhi -110001.

4, All CCsIT/DGIT/CsIT/DsIT/in A.P.and Telangana Regions.

The Secretary, ITEF, Hyderabad.

6. The Notice Board.

n
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GOVERNMENT OF INDIA
Office of the
Principal Chief Commissioner of Income Tax
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Phone: 040-23425462

ST 040-23425462
Telefax: 040-23425222

tea: 040-23425222

APPLICATION FORM FOR APPEARING IN DEPARTMENTAL EXAMINATION MINISTERIAL STAFF
- 2020

FOR CcsIT OFFICE USE ONLY
Eligible/Ineligible

ROLL NO.
Allotted:
PASTE RECENT

PHOTOGRAPH
Dated initials of Signatures of
Authorised Officer Authorised Officer
(To be filled by the candidate)

1. Name & designation of the Candidate :

(Whether DR/PR/Compassionate/Sports Quota/Others
2. Employee code
3. Mobile No.
4. Whether for promotion or confirmation
5. Date of joining in the present post
6. Whether belongs to SC/ST
7. CIT's Charge
8. Date of Birth !
9. Year of passing eligibility Examination

If applicable
10. Roll No. allotted in 1991 or subsequent

Examination (Candidate should mention

Permanent Roll No.)
11. Place of Posting
12. Details of performance in the

Earlier years-(with-marks)(Subject wise)
Year Paper-I Paper-II Paper-II1 Paper-1V Paper-V

13. Subjects in which candidate intends
to appear

14. Language chosen for answering the paper
“Accounts” ENGLISH/HINDI

15. Examination Centre CIT Charge-wise
(Change of centre will not be entertained)

PLACE:

DATE : SIGNATURE OF THE CANDIDATE

FOR (FORWARDING OFFICE USE ONLY)

Certified that the particulars furnished by the above applicant have been verified with reference to the
relevant files & Service Register of the applicant and found to be correct.

Date: . SIGNATURE OF THE ITO/ACIT/DCIT/ADDL.CIT

NOTE: Candidates coming from other charges should enclose marks-list along with their
application.



8.

9.

ENTRANCE CARD FOR MS-EXAMS-2020

. Name of the Examination

. Name of the Candidate /

Office in which working

. Employee code
. Date of Birth

. Subjects in which appearing

PAPER-I PAPER-II PAPER-III

PAPER-1IV PAPER-V

. Language chosen for answering the

paper “Accounts” ENGLISH/HINDI

. Specimen signature of the

Candidate

Examination Centre

Cell Phone No

10. Roll No. allotted in 1991 or subsequent

Examination (Candidate should mention
Permanent Roll No.)

Dated:

AFFIX RECENT
PASSPORT SIZE
PHOTOGRAPH

To be attested by the
Issuing authority.

SIGNATURE OF THE ISSUING
AUTHORITY AND SEAL.
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DIRECTORATE OF INCOME TAX (EXAM & OL)
5t Floor, Mayur Bhawan, Connaught Circus, New Delhi - 110001

F. No. DE-2020/Notification/ADG/ 3% -7 Dated : 28.05.2020

To,
All Pr. Chief Commissioners of Income Tax (Cadre Controlling Authority),

All Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (In-charge of Examination)

Subject:- Notification - II for Departmental Examinations — 2020 for
Ministerial Staff Examination — regarding.

Madam/Sir,
I'am directed to refer to CBDT decision in file of even number dated 21.05.2020 on
the above subject and to communicate the following: -

Ministerial Staff Examination 2020

(a) The Departmental Examinations 2020 for the Ministerial Staff shall be held in
accordance with the Departmental Examination Rules for the Ministerial Staff 1998,
(b) The schedule of Examination is as per Annex-1. 3

~ () Following categories will be eligible to appear in Ministerial Staff Examination 2020-
1. T.A. (having passed Computer Test)

Steno Grade I, 11

Sr. T.A.

LDC including Hindi Typist

Notice server (having passed Computer Test)

MTS (having passed Computer Test)

S o

Stenographers appointed provisionally in the department on relaxed standards
subject to his/ her attaining the prescribed standard within the stipulated period are Not
eligible if they have not passed the requisite proficiency test thereafter as per the
clarification dated 18.09.2013 issued by this Directorate [Annex-11].




(d) The effective date of passing the Examination shall be governed by this
Directorate’s Instruction F.No.DE/Delhi/Effective Date/DIT/2011/3886 dated
22.12.2011.[Annex-III].

(e) The Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (In-charge of Examination) may enroll the
candidates for the MS Examination as per the past practice.

2. The candidate shall fill the application form offline in the office of their respective

Pr. CCsIT/CCsIT/Pr. CsIT/CsIT (In-charge of Examination) and may contact their
concerned In-charge of Examination for any further details.

Enel. : As above.

New Delhi



Annex-I

Time Table for Departmental Examination 2020 for Ministerial Staff

S. DAY/DATE SUBJECT & TIME
No.
1st Session 27d Session
1. Paper-1 Paper- 2
Monday Precis & Drafting Office Procedure
12.10.2020 | (without books ) (FRs,SRs,GFRs etc)
10:30 AM to 12:30 PM | (With books)
2:30 PM to 4:30 PM
2 PAPER - 3 Paper - 5
Tuesday Office Procedure Hindi Test (Written)
13.10.2020 | (Income Tax) 2:00 PM to 3:00 PM
(Without books) &
10:30 AM to 1:00 PM Reading and
Conversation
3:00 PM to 3:30 PM
3. Paper -4
Wednesday | Practical Test

14.10.2020

10:30 AM to 1:30 PM

KEEKRE
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Tu
Al CCIT/CSIT

{Ihcharge of Examination}
S fMadam,

Subjoct: Request for removal of anomaly by allowing to appear in the 2013 for
Miutsterind Staff lnr/o Stenographer solected on the bosis of reluxed stangard

in Stenographer Gr, D Bxam 2011-reg ,
Ref; This effice lvtier F.No. DE/ Clighbility Norms/2013/DIT/1548 to 1663 dnted
22072013 k

Kindly refer to g,

Fam dirpered o coivey tha any stenogriapher who hay been appointed prnu'i,\;uu.s”}' i the
depaanent oo retaved Standards subiect o hnﬂwl artatning the presceibod atandard sidiun gig
supulined poriod cannoy be a!;nwcd to appear in the Departmental Bxamtnation tor any
promotion post il the time he/she has formally suained the preseribed standard. This will be
nf'rusm:cm:e of the year of axamination by which the stenn was provisionally appointed.

bam further directed to 'C‘G!W@,y that all the candidates who hsve passed the roguisite
prnlivtency wet {n ay exomination conducted either by CCT [CCA)Y or 88T nr any preceribed

agency shall be allowed to appear in the Departmental Examination.
Yours fatthiully,

XN

LN

== Asste. Direcior of Income Tax (Exam)
Noe Nalbi

Capy to: The DGIT(HRD), 22 Floor,JCADR Ruilding. Plot No. 6, Vasant Kunj, Institutional
Avea, Fhase - I, New Delhi-7¢ for necessary action and information.
wg ‘ i
st
Asstt. Director of Income Tax (Exam)
New Delhd
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Directerateof income-tax (IT)
Contral Boord of Dldeet Taxes
Department of Revenue
Minigtry of Pinauce
New Delhi~110001.

o, ..ngggtmﬁgﬁgg@%%ﬂ /01T }g:gmf 3o Date: 22,12.2011
To

;;u::‘;:;a{g gég;;mxmg»cmgf Comrissioners of iicome Tax,

AlLCIT (ln-charge of Examn:) (BY name)

Meadam/Sir;

“Examinaticns:— lostruction-reg.

The CBOT lnstruction F. Ne. A-32013/3/2000-Ad. V! dated 18.07:2Q00, whatein the date
of passing ttzg&%g@ﬁ,gtig‘n‘ W reckaned from the st date of the Examination, was modified
by instruction F.Ne. OA §42/19957€AT Cuttack/2002/817/697 dated 22:05.2009.

2 The modificafion was necessitated in the light of the decision of the Hon’ble Orlssa High
Cowrt I WLR. {C) WD, 224 ot 2008 datéd 31.10.2008 in“the case pf Uplon of Indfa & Ors. Vs,
fishore Chandra Mohanty & Ors. ivthe saig judgement Hon'ble Oriss¢ High Court has also
referted 1o the 'dédsion af stz Hd’n’b}e&gp{ema Goart in UPST Vs, Ajaya Kiimer Das & Others
[Civil Appeal Mo. 6285 of 2001 dated 10:09.200%)

2, As pee the npdified Instryetion dated 22.5:2008 1t was decided that, henceforth, the
effective ats of passing of EXaminutiun sl be the dalté of decliration of rasuit by the
Diractorate of mcome Tax (IT} ln the gase of [TOs/Tls Examination end by the CCIT/CIT
(inchurge of Examination) in the case G M8 Txaminatian.

&, However paka 4 of the WMsteuction dated 22:5,200% stated that in @' sase where the
Exarmination is-held i 9 particular calendar yaar and the result thereof s’ declardd In any
subseguent salendar year, the eHective-date of /pass'mg the Examination shall be deamed 10 be
e 1% of lanuary‘of the.calerdar year In which the reguit has been declared,

—— 5 The matter hgs been redarstderes i the Board Meeting held on 24 - Noveawber 2002 ——————

and lohas been decidedto madify Instruction €, No. m-:sié[‘dm(cfm Cu }fzfekfiﬁm"/ﬁif«/@??
dated 32.05.2000 by delsting para @ fraot Jt prospactively 1e with affect fram Departmental
Examination ~ 2011 omwards:

Yours Faithfully,

o A
,{j“,"‘"‘f‘ﬁz’ F
Cr. Proct] Jain Das
" acd! DIT(Ekam.) (0SB,
Neaw Delhl,



